a1 Kelty Sage Al Business Coach

cheat sheet 02

10 sentences to try on day one

Copy any of these. Change the words to fit your business.

Look around

> What files are on my desktop?

> Summarize this PDF in five bullets:

For the PDF, drag the file into the window. That
hands it to Claude.

Tidy up

> Turn this messy list into a clean
table:

> Sort my downloads folder into folders

by type

Ask about your business

> What can you help me with in my
business?

> Ask me five questions about my
business, then tell me where to start

keltysage.com Free lessons in the Robot Academy

Do the busywork

> Make a to-do list from these notes:

> Rename the photos in this folder by
the date they were taken

Write the first draft

> Write a friendly reply to this
message. Do not send it:

> Give me three caption ideas for this
photo

Check its work

> Show me what you did and what you
were unsure about

Always end with this one. It tells you what to
double check.

| type it. Al does it.



